
The Rock @ FOTP 

 
How to Enter Connection Cards 
 
 
1. Open a browser and go to https://rock.fotp.church 
2. Enter you Username and Password and click the orange Login button. 
3. From the main screen, hover over the Person icon on the left side of the screen and click on the Connection Card 

Entry Link and you’ll see the Connection Card Entry screen. 

 
4. Look up the person who turned in the card in the Person – Submitting Card field.  Once you click in the field, a search 

box will appear. 
5. As you begin typing their name in the search box, matching people will appear in the box. 
6. Once you find the right person, click the orange Select button to the left of the person, then scroll down in the 

window and click the orange Select button. 



 
7.  The system will show the person you selected in the Person – Submitting Card box. 
 

 
8. Click the orange Use This Person button and the entry screen will appear.  NOTE:  If you didn’t find the person 

during your search, click the orange New Person button and the system will allow you to enter a new person on the 
next screen. 



 
9. If you “found” the person, their information (as much as we have in the system) will appear on the screen, name, 

number, email, address, etc.  If the information on the card is different than the information in the system, please 
make any corrections.  These changes will be saved to their record when you save the Connection Card.  Note:  If 
you click the New Person button above, you’ll have to enter as much information as they provided.  If they didn’t 
enter any information but have a prayer request or comment, enter them under the Anonymous person we have 
created for each campus (Campus Name (Bedford, NFW, etc.) is their first name and Anonymous is their last name). 

10. The campus should default to the person’s campus. 
11. Choose the Service Time. 
12. Scroll down in the window to see the rest of the form. 



 
13. Select the Visit Number if indicated.  If you were able to find the person in our system and they don’t have a Visit 

Number indicated on their Connection Card, leave/select None for the Visit Number.  If you are adding a new 
person, always check the 1st Time option regardless of what they entered. 

14. Mark any Decisions, RSVP, and/or Information Requests entered on the card. 
15. Enter any prayer requests in the Prayer Request field, including confidential if marked. 
16. Enter any comments in the Comment field.  If they marked box for Decision, RSVP, or Info Request that is not on this 

screen, please type what they marked into the Comment field.  For example, if they enter a group name that they 
want to sign up for, simply enter something like:  “Doug would like to sign up for Jarrod Wilson’s small group.” 

17. Once done, click the orange Save Card button and you’ll be returned to the Entry screen to enter the next card. 


